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Support to NALAS Knowledge Centre for Local Government Matters in SEE
Background and objectives

In the past years NALAS started creating a regional Knowledge System with the support of the Open Regional Fund for South East Europe, the German Government and the Swiss Government. The main components of the Knowledge System are the NALAS task forces for knowledge generation and a web based knowledge centre for knowledge dissemination. 

The NALAS Knowledge Centre, as part of the Knowledge System, is currently partly available on the NALAS website at www.nalas.eu. It is slowly becoming known in the region, and it can disseminate its products and tools to local governments as main beneficiaries only in close cooperation and with active engagement of member LGAs. 
To improve the information exchange and dissemination of knowledge, NALAS seeks to develop a network of NALAS National Knowledge Management Assistants who will be based within the local offices of the NALAS members. 
Activities of the national coordinators
The scope of work of the national coordinators will include:

· Collecting and disseminating information and selected local government matters;
· Collecting and developing best practices and models;
· Identifying and supporting the work of the local experts;
· Establishment and maintenance of a strong network of partners at local level (municipal experts, universities, national bodies, public and private enterprises, other relevant NGOs and think thanks);
· Supporting implementation of NALAS projects in their countries;
· Co-ordination of future grant program schemes for Local Governments at country level;
· Facilitate participation of Local Governments to NALAS Regional Municipal Fair.
· Ensuring translation of relevant material to and from local languages.

Eligibility

The national coordinators are university graduates, preferably with a degree or extensive experience in public relations, linguistics and social media. As a general rule, the coordinators will be based in their home countries, on the premises of the respective association of local authorities and will be required to attend international meetings and workshops.
English Language
All applications must be in English and applicants must have excellent English language skills. The English skills of finalists will be evaluated during personal or phone interviews to ensure they can actively participate in advanced, technical discussions in English with the team. Language skills in the languages spoken in the region covered by NALAS are a significant plus.
Expected results

The work of the national coordinators should contribute significantly to the expected results of the project, which are:

1. All NALAS members are able to process effectively information related to local governments and provide necessary input to the NALAS Knowledge Centre;
2. Improved access to country specific information;
3. Local Governments in SEE use NALAS Knowledge Centre and apply best practices coming from the region;
Application procedure

Step 1: Submission of the Application
· Applications should be emailed to NALAS at the following addresses: jobs@nalas.eu, adrian.ml@acor.ro. 
· The subject heading should state “Application for National Coordinator”

Applications must include ALL of the following materials:

1. Letter of interest (1 page);

2. Overview of previous experience in public relations, linguistics, journalism, social media (e.g. blogs, tweets etc.) and office software. This should be written in form of an essay, to a maximum of 5 pages;

3. Professional CV;

4. Names and contact information of three people familiar with the professional capacities of the applicant.

 The deadline for submitting applications is 15th of March 2010.  Late applications will not be considered.

Step 2: Review and selection

Each incoming application will be registered by NALAS upon receipt.  NALAS will check each submission to ensure that it meets the formal criteria and quality. Submissions will be reviewed by NALAS and its member associations of local authorities.
NALAS will contact shortlisted candidates for a follow-up interview either by phone or in person in the applicant's respective country.
Step 3: Feedback

Only successful applicants will be contacted. The review and selection period ends by 31st March 2010.
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